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CONSTABLE ETHICS,  
STANDARDS & TRAINING BOARD 

 
APPLYING FOR GRANTS FY2023 

 
PURPOSE 
The Constable Ethics Standards and Training Fund was established by the Arizona Legislature 

in (A.R.S. §22-138).  The primary purpose of the Grant Program is to provide a source of 

funding to counties to  

• purchase equipment that will advance the capability of constables to perform their 

statutory duties safely and effectively (Equipment Grants) . 

• provide funds for constables who will pursue educational training programs that will 

advance their compliance with statutorily mandated training, to advance their capacities 

to perform their statutory duties, provide them with the tools necessary to perform those 

duties, or any other training as approved by the Board and award of this grant.  (Outside 

Training Grants)   

FY2023 GRANT CYCLES/DEADLINE/AMOUNTS AVAILABLE 
 

Cycle I Constable Equipment – August 29, 2022 ($55,000) 

Cycle II Outside Training – August 29, 2022 ($7,500) 

Cycle IV Constable Equipment – January 30, 2023 ($55,000) 

Cycle V Outside Training – January 30, 2023 ($7,500) 

Applications for each grant cycle will be available on our website when the cycle opens.  

https://cestb.az.gov/grant-information 

GENERAL INSTRUCTIONS 

Complete all pages of the application beginning on page 8 of the application package. 

You can use the forms provided in the application or create your own using 8.5” x 11” size 

paper. Make sure to respond to all items and include all required forms and certifications. 

Include a cover letter with your application on county or department letterhead briefly describing 

the equipment or training and the amount being requested. Also include the constable(s) who 

will benefit. 

Submit by mail or deliver by deadline date; no emails or faxes will be accepted.  

Late or incomplete applications will be rejected.   

Submit one (1) original and one (1) electronic version on a CD or flash drive (flash drives will be 

returned).  

https://cestb.az.gov/grant-information


 
2 

 

The original copy of the application must be clearly labeled “ORIGINAL – GRANT 

APPLICATION” and must include all required forms and supporting documentation with original 

wet-ink signatures by the person who is legally authorized to enter into an agreement on behalf 

of the applicant.   

PLANNING THE APPLICATION 

 

The most important thing to keep in mind while writing your application is that the purpose of the 

grant program is to fund projects that seek to enhance  

• constable safety and efficiency through equipment purchases (Equipment Grants) 

• the compliance of Arizona’s constables with statutorily prescribed training requirements 

and those that seek to enhance constable safety and efficiency through training 

opportunities (Outside Training Grants).  

You must specify in your application how your project will provide some sort of public benefit 

that advances these goals.  

When planning your budget, it is important to keep the following in mind: 

• If you are selected for a grant award, payments are on actual cost basis up to the 

awarded grant amount.  

• If the final cost of the project exceeds the amount of the grant awarded, you may not 

request additional funds from CESTB. You must seek additional sources of funding for 

any overruns. 

• Payments will not be made until work has been completed/items purchased and 

all reports/documentation/receipts etc. are provided to the CESTB 

• If your county will have a difficult time paying for the item(s) up front and waiting for 

reimbursement, you may request an advance of up to 75% of the awarded amount. 

NOTE – such requests are NOT guaranteed, but may be considered by the CESTB 

when they evaluate your application. You must specify in your application that you are 

requesting an advance payment and clearly explain in detail the reason(s) why an 

advance is needed.  

• Matching Funds are not required but are encouraged and projects will receive priority 

consideration in the evaluation process. If you intend to provide matching funds, the 

project budget must reflect the value and source of those matching funds. 

Grant contract periods usually correspond to the Fiscal Year July 1 – June 30.  If you believe 

your project will not complete before June 30, you must include the expected completion date in 

your application.  

Keep in mind the rating criteria that will be used to evaluate your application: 

• Performance Measures – does the project establish meaningful ways to measure 

success? 

• Fiscal Efficiency – how well does the project use the resources provided by the grant 

award to accomplish goals? 
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• Matching Funds – additional points if you provide matching funds 

• For Equipment Grants: Utilization of Equipment – how well does the project help the 

Constables perform their duties safely and efficiently?  

• For Training Grants: Mandated Training  - how well does the project meet the mandated 

training 

WRITING THE APPLICATION  

Download the application from https://cestb.az.gov/grant-information 

See Exhibit A1 for Equipment Grant Application 

See Exhibit A2 for Outside Training Grant Application 

Sections I through III are informational. YOU DO NOT NEED TO INCLUDE THESE PAGES 

WHEN YOU SUBMIT YOUR APPLICATION. 

Begin your application on page 8 at the IV. Grant Application Package Materials Section and 

complete the following sections. 

A. Statement of Applicant Eligibility  - describe who you are and why you are eligible to apply. 

Include information about the resolution your county adopted establishing and implementing the 

collection of writ fees (include a copy of the resolution if possible)  See Exhibit B  

See Exhibit C for sections B – E of the application 

B. Project Proposal Form - Provide details clarifying and describing the following: 

• How the project will enhance constable safety and efficiency  

• What the project components are  

• How much each component of the project will cost (you must submit a detailed budget)  

• Evidence to verify the costs (quotes) 

• When the project will be completed 

• How you plan to measure and report upon the outcomes of the project 
 

C. Project Budget 

• Include a description and cost for each piece of equipment to be purchased, or training 
that will be received if granted funding. 

• State how many constables and deputy constables will benefit 

• Include evidence to verify the costs:  
o For equipment grants, list all estimated expenditures (including tax) from three 

(3) different vendors for each type of equipment to be purchased.  You must also attach 
all supporting bid documentation.  If your county uses certain vendors exclusively 
precluding you from including 3 different sources, state that in your budget. 
o For training grants, include any registration forms, event publicity, per diem rates 

for your county, travel estimates, etc. 

• State all funding sources and amounts that will be utilized to complete this project by the 
projected completion date. If the CESTB grant is the only source, state that.  

 

https://cestb.az.gov/grant-information
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D. Project Performance Measures – Include: 

• The total number of constables and deputy constables that will benefit  

• For outside training grants, state how many hours will be credited to the Applicant’s 

mandatory annual training requirements in accordance with A.R.S. 22-137(D). 

• The estimated savings to your government entity that would result from awarding the 

requested grant  

• How the safety of constables and deputy constables would be improved by awarding the 

requested grant   

• How the execution of constable duties would be improved by awarding the requested 

grant 

E. Request for Advance Payment & Justification –  

• State the amount of the advance you are requesting (can request up to 75% of the total 

grant amount) 

• State the reason you need the advance 

• If you are not requesting an advance, please state that in this section 

Include a Cover Letter on county or department letterhead – THIS IS MANDATORY. State 

at minimum the following (see attached Exhibit D): 

• name of applicant (county) 

• contact information for applicant including a mailing address for award notification 

• list equipment or training event that will be included in the project 

• state the amount being requested 

FOLLOWING GRANT APPROVAL 

You will receive two signed originals of a Grant Award Contract (Exhibit E) to complete. If we 

don’t have an Arizona W9 form (Exhibit F) on file, we will request you return one. A fillable PDF 

can also be found at https://gao.az.gov/sites/default/files/GAO-W-9_072815-S%26S%26A.pdf).  

Refer to the highlighted sections of the sample Grant Contract that you must complete. 

IMPORTANT: The Notices section on page 7 of the grant contract should include the mailing 

address where payment (and all correspondence) will be sent. This is the address that will 

shown on the W9. This is also the address that should be included on any reports/request for 

payments you send to the CESTB.  

You must have both originals signed by an authorized person in your county (not the constable).  

You must retain 1 signed original with your county. 

You must return 1 signed original to CESTB.   

No funds will be disbursed by the CESTB until the fully-executed original of the Grant Award 

Contract has been received by the CESTB.   
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RECORDS, REPORTING 

You will be responsible for retaining all records, receipts, invoices, reports and documents 

associated with the project.  

You are required to submit a quarterly update to the CESTB that includes a brief narrative report 

describing the status of your project, if not yet completed. Include: 

• all purchases or investments made to date 

• if you requested an advance, a report showing the balance of any advanced funds 

remaining 

• expected completion date 

• be sure to include the Grant Contract Number in all correspondence 

• be sure to include the mailing address that was used on the Grant Contract (page 

7) 

FINAL REPORT & REIMBURSEMENT REQUEST 

The CESTB will not disburse final payment until all reports and all requirements of the Grant 

Award Contract have been fulfilled.  

If there are remaining advanced funds, including any interest earned on advanced funds, they 

must be returned to the CESTB no later than 90 days after the completion of the grant funded 

project. 

At the end of the project, a final budget report and a final narrative report must be submitted and 

must include at a minimum (Exhibit G):  

• A summary of the project goals and objectives 

• project results or outcomes (including any data or photos) 

• aspects of the project that worked well, and those that did not 

• any public involvement and coordination if applicable  

• how the project has met the program goals 

• how the project has benefited the State of Arizona 

• how many constables/deputy constables benefited  

• total cost of the project 

• amount being requested for funding by the CESTB (must not exceed amount awarded) 

• if the total cost exceeds amount funded by the grant, explain where additional funds will 

come from to pay the balance 

• if you received an advance, include the amount of the advance and how it is being 

applied to total funding 

• if not all advance funds were used, state the amount being reimbursed to the CESTB 

• be sure to include the Grant Contract Number in all correspondence 

• be sure to include the mailing address that was used on the Grant Contract (page 7) 

Paid receipts/invoices/expense reports for all elements being funded must be attached 
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In the event that you end up not using any grant funds at all, you must submit a final report 

stating such. (Exhibit H) 



EXHIBITS 

A1 – Equipment Grant Application 

A2 – Training Grant Application 

B – Sample of Completed Application Section A: Statement of Applicant Eligibility 

C – Samples of Completed Application Sections B – E 

D – Sample Cover Letter 

E – Sample Grant Contract 

F – Arizona W9 

G – Samples of final reports 

H – Sample letter no grant funds utilized 

 

  



Exhibit A 1 

Equipment Grant 

Application 
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This Request for Grant Applications is designed to provide interested parties with the application and 

instructions for FY2023 grant funding from the Constable Ethics, Standards & Training Board (the “Board”) 

Equipment Grant Program.  Section I of this grant Request for Grant Applications provides background 

information on the Board Equipment Grant Program.  Section II contains information describing how to 

complete a grant application. Section III contains information on the process of grant awards and contracts.  

Section IV contains the grant application and checklist. 

 

Solicitation and award of Board Equipment Program grants shall be made pursuant to A.R.S. §41-2701 et 

seq. 

 

I. General Application Information 

 
The following section provides background information on the Board Grant Program. 

 

A. Purpose of the Board Equipment Grant Program 

 

The Constable Ethics Standards and Training Fund was established by the Arizona Legislature in (A.R.S. 

§22-138).  As a result of the creation of the fund, the Board is required to develop, implement and 

administer the grant program. The primary purpose of the Board Equipment Grant Program is to provide a 

source of funding to counties to purchase equipment that will advance the capability of constables to 

perform their statutory duties safely and effectively.   

 

B. Funding Source and Available Funds 

 

One source of funding supports the Board Equipment Grant Program: The Constable Ethics Standards and 

Training Fund established by A.R.S. §22-138.  Under this Board Equipment Grant Program Cycle, up to 

$55,000.00 will be awarded.  Multiple grant awards may be awarded in this cycle.  However, no more than 

50% of the grant funds may be awarded with respect to projects to benefit any one county in FY2023. 

 

 C. Eligible Applicants 

 

Eligible applicants include: 

 

• Arizona county governments that have established and implemented writ fees pursuant to A.R.S. § 

22-138 and have county constables presently holding elected or appointed office in FY2023. 

 

D. Eligible Projects 

 

The following prospective projects will be considered eligible for funding: 

 

• Projects that provide funding of equipment for use by constables and deputy constables in 

performance of their statutory duties.  

  

E. Grant Application Workshops  

 

The Board will not offer a grant application workshop.  
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F. Application Due Date and General Instructions 

 

Applicants must submit their completed application package, including all necessary forms and documents, 

to the Phoenix office of the Board by: 

 

12:00 pm, Monday August 29, 2022 

 

Late applications will be rejected.  Incomplete applications will be rejected.  Submit one (1) original and one 

(1) electronic version of the application that begins on page 8 on a CD or flash drive; no emails or faxes will 

be accepted. Late applications will be rejected.  Incomplete applications will be rejected.  Submit one (1) 

original and one (1) electronic version on a CD or flash drive; no emails or faxes will be accepted. Deliver 

or mail the grant application package to: 

 

Constable Ethics, Standards & Training Board 

Constable Equipment Grant Program 

c/o Capitol Consulting 

PO Box 13116 

Phoenix, Arizona 85002 

 

Or Physical Address: 

818 North First Street 

Phoenix, AZ 85004 

 

All applicants must make and retain their own copies of their application materials. 

  

All application packages must be received in a sealed envelope or package. All application packages must 

arrive at the designated address by the due date and time.   

 

The Board cannot accept applications via fax or e-mail. The original copy of the application must be clearly 

labeled “ORIGINAL – GRANT APPLICATION” and must include all required forms with original wet-ink 

signatures by the person who is legally authorized to apply on behalf of the applicant (county).  Failure to 

include any required information in the application packet or contract will result in the rejection of the 

application.  Be advised that staff will not mark applications “Original – Grant Application” for the 

applicant.  

 

NOTE:  See Part II of this document (“How to Submit an Application” on page 4) for the complete 

instructions on how to submit an application. 

 

G. Application Evaluation & Selection Process 

 

All application packages will be evaluated by the Board after the grant application submittal deadline.   

The Board will use the FY2023 Application Rating Criteria (see part I.H, below) to rank applications. After 

the applications have been ranked, project proposals will be reviewed and grant award recommendations 

will be made based on the application ranking and the strength of the project proposal as determined by the 

Board. During the evaluation process, the Board will be guided by the information applicants provide in 

their completed applications. Applicants may be requested to supply additional information and may also be 

asked to revise applications based on new information submitted. The Board may adjust monetary grant 
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requests, project proposal scopes of work, project and reporting performance measurements and/or project 

budgets. Once the Board has completed its review, ranking and any modification of applications and project 

proposals, it expects to make grant award recommendations in a public meeting on or around September 8, 

2022. 

 

Applicants will be notified by U.S. mail as to whether or not they received a grant award after the evaluation 

and award process is completed. The applicant approved by the Board for grant funding will also be sent a 

fully executed copy of the Grant Award Contract.  All applicants should review the sample Grant Award 

Contract when completing the application, because all grants are conditional on the applicant’s willingness 

to enter into a contract with the standard terms set forth in that document.  The Board anticipates that grant 

award notification will be mailed on or approximately September 16, 2022. 

 

After the grant award has been made, all applications and the associated evaluations will be made available 

to the public. The Board may determine that trade secrets or proprietary information may continue to be held 

confidential. If an applicant believes that any of the information contained in its application should be held 

confidential it must designate that information as “confidential” in its application, and provide a written 

explanation as to why it should be held confidential. 

 

H. FY2023 Application Rating Criteria 

 

All grant applications submitted during the FY2023 will be scored and ranked according to the following 

criteria: 

 

1. Utilization of Equipment 

On a scale of 1 to 10 with 10 being the highest possible score, how well does this prospective project 

advance the capacity of Constables to perform their statutory mandates safely and efficiently? 

 

2. Performance Measures 

On a scale of 1 to 10 with 10 being the highest possible score, how well does this prospective project 

develop meaningful measurements of the project’s performance? 

 

3. Fiscal Efficiency 

On a scale of 1 to 10 with 10 being the highest possible score, how well does this prospective project 

utilize the resources of the prospective grant award to accomplish the program goals?  

 

4. Matching Funds 

On a scale of 1 to 10 with 10 being the highest possible score, will the application provide matching 

funds or otherwise contribute financial resources to the completion of the prospective project? 

  

II. How to Submit an Application 

 
The following describes how to submit an application for the Board Equipment Grant Program funding. 

Please read this information carefully and follow all directions. 
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A. Planning and Writing the Project Proposal 

 

Before completing the application (Section IV beginning on page 8), applicants should read and familiarize 

themselves with all sections of this Request for Grant Applications. 

   

Grant awards are implemented through binding Grant Award Contracts.  The terms of this Request for Grant 

Applications will be incorporated by reference in the final Grant Award Contract, but in the event of a 

conflict between the terms of this Request for Grant Applications and the terms of the final Grant Award 

Contract, the terms of the final Grant Awards Contract will take priority and will define the terms of the 

parties’ obligations to each other.  

 

Applicants should pre-plan their project and be able to provide details clarifying and describing: 

• How the project will enhance constable safety and efficiency  

• What the project components are  

• How much each component of the project will cost (you must submit a detailed budget)  

• Evidence to verify the costs (quotes) 

• When the project will be completed 

• How they plan to measure and report upon the outcomes of the project 

 

Matching Funds are not required for grant projects in this grant program, but they are encouraged and 

projects that are accompanied by the applicant’s matching funds will receive priority consideration in the 

evaluation process by receiving 10 additional points in the corresponding rating criteria. However, if an 

applicant intends to provide matching funds, the project budget must reflect the value and source of the 

matching funds that the applicant intends to provide.  

 

Project Cash Flow: Be aware of the timing and amount of funding (cash flow) needed to complete the 

project specified within your application. If you are selected for a grant award, payments are made on a 

reimbursable basis. Successful applicants that become grantees (“Grantees”) must provide assurance that the 

work has been completed (receipts, invoices, etc.) in order to receive reimbursement.  

 

If you are an applicant that will have a difficult time waiting for reimbursement, be sure to specify in 

Section IV E in the application (page 12) that you may need an advance payment and clearly explain in 

detail the reason(s) why an advance is needed. Requests for an advance payment will be considered but are 

not guaranteed. 

 

No awarded project will receive more than 75% of the project funding in advance. 25% of any award will be 

withheld until the Board receives a completed final report from the applicant after the project is completed.   

 

If the awarded applicant is in possession of unused advanced grant funds after the term of the contract or 

upon the conclusion of the project (whichever comes first), the applicant must return them to the Board 

within 90 days of the completed project or the termination of the contract. 

 

NOTE: If you are selected for a grant award, you must account for your expenditures on an actual cost basis 

not to exceed the grant award amount. You may not request additional funds should you have cost overruns. 

If you have cost overruns, the Board will not be responsible for reimbursement of those costs, they will be 

the responsibility of the applicant. 
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B. Completing the Application 

 

Complete the Board Equipment Grant Program Application that is included in this Request for Grant 

Applications (Section IV, beginning on page 8).  

 

All application forms, sections and certifications must be completed and submitted with your grant 

application package. You can use the forms provided or create your own using 8.5” x 11” size paper.  If you 

create your own forms, they must contain the same information in the same order as the ones provided in the 

application. If an applicant needs more space than what is provided on any application form, attach extra 

sheets as needed.  

 

Do not omit any sections of the application. All pages of your application must be typed (preferred) using a 

font size no smaller than 10 point or clearly printed. 

 

NOTE:  You must submit one (1) original and one (1) electronic version on CD or flash drive of the grant 

application package (flash drives will be returned to applicants). 

 

Failure to include required information will result in the rejection of your application. 

 

 C. Contact Information for Questions 

 

Please contact the Board Grant Program Coordinator if you have any questions: 

 

Grant Program Coordinator 

Constable Ethics, Standards & Training Board 

PO Box 13116 

Phoenix, AZ 85002 

Phone: (602) 343-6280 

Fax: (602) 712-1252 

E-mail: cestb@azcapitolconsulting.com 

 

III. Grant Awards & Reporting 

 
A. Notification of Award and Grant Award Contract 

Applicants will be notified in writing as to whether or not they received a grant award after the evaluation 

process is completed.  The Board will prepare the final Grant Award Contract and will send two signed 

originals to the successful applicant. The applicant must execute both originals, returning one fully-executed 

original of the Grant Award Contract to the Board and keeping the other for its own records.  No funds will 

be disbursed by the Board and the Grant Award Contract will not be a final binding contract until the fully-

executed original of the Grant Award Contract has been received by the Board.   

 

B. Records and Reporting Requirements 

 

The applicant that becomes a successful Grantee will be responsible for setting up and maintaining a project 

file that contains all records of correspondence with the Board, receipts, invoices and copies of all reports 

and documents associated with the project. These records must be maintained for five (5) years after the 

submission of the final report indicating project completion.  

mailto:cestb@azcapitolconsulting.com
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The Grantee shall reference the Grant Contract Number in all correspondence submitted to the Board.  

 

The Grantee shall include the following language in all reports prepared for this Contract, and in any 

publication of reports, or any printed or digital materials or advertising generated with the financial support 

of the Board: 

 

a) "The Constable Ethics Standards and Training Board has funded all (or a portion) of this Project." 

b) "The views or findings presented are the Grantee's and do not necessarily represent those of the State, or 

the Constable Ethics Standards and Training Board." 

 

The Grantee is required to submit a quarterly update to the Board that includes a brief narrative report 

describing the outcome of the work performed on the project to date. If the Grantee received any advance 

funds, they must include details on all purchases or investments made with grant funds to date, a revised 

advanced funds budget report with paid receipts attached showing the actual cost of all items purchased and 

the balance of any advanced funds remaining.  

 

When requesting funds for a project, the Grantee shall submit to the Board the following information: 

• a cover letter that includes the grant contract number, the Grantee name, the amount of funding 

requested 

• a brief narrative of the project’s progress and how grant funds were used to achieve project 

objectives to date as outlined by the Grantee in the Grant Application 

• a budget report showing in-kind and actual expenditures 

• receipts/paid invoices to provide assurance that the work has been completed 

 

Reimbursement requests may be submitted on a quarterly basis or less frequently if no expenses have 

occurred.  

 

The Grantee must obtain Board pre-approval before any funds are reallocated within the original/approved 

budget in the Grant Application. The Grantee is responsible for responding to any inquiries from the Board 

within any time periods specified by the Board. 

 

At the end of the project, a final budget report and a final narrative report must be submitted and approved 

by the Board. The final narrative report shall include at a minimum:   

• A summary of the project goals and objectives 

• Project results or outcomes (including any data or photos) 

• aspects of the project that worked well and things that did not work well 

• Any public involvement and coordination 

• How the project has met the program goals 

• How the project has benefited the State of Arizona.  

 

The Board will not disburse final payment until all reports and all requirements of the Grant Award Contract 

have been fulfilled.  

 

Any remaining advanced funds, including any interest earned on advanced funds, will be returned to the 

Board. The Grantee will be required to remit any unexpended balance of grant funds to the Board no later 

than 90 days after the completion of the grant funded project. 
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IV. Grant Application   
 

A. Statement of Applicant Eligibility 

 

INSTRUCTIONS: 

 

Please describe the nature of your organization and explain how you are eligible to apply for the 

Board Equipment Grant Program. Please limit your response to no more than 1,000 words and 

attach as exhibits accompanying documentation of your eligibility, including but not limited to 

the county resolution authorizing the collection of writ fees to be paid to the Board. 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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B. Project Proposal Form 

 

INSTRUCTIONS: 

 

Please describe completely the project you propose to complete if awarded a Board Equipment 

Grant. Be complete in your description of the project.  At a minimum, your response must 

contain: 

 

1. A detailed description of the proposed project. 

2. An explanation of needs for equipment purchases. 

3. An explanation of outcomes to be expected from the funding proposal. 

4. An explanation of how grant funds will be used (this is not a substitute for the project 

budget required in Section IV.C). 

 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

____________________________________________________________________________ 
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C. Project Budget 

 

INSTRUCTIONS: 

 

Please submit a detailed budget for the project, including specifically:  

 

1. The FY2023 equipment grant objectives that relate to this project and funding; identify a 

projected date for accomplishing each task associated with expending the funding. 

2. A description and outline of equipment to be purchased if granted funding. 

3. The projected number of constables to benefit from the proposed equipment purchases. 

4. All estimated expenditures (including tax) from three (3) different vendors for each type 

of item to be purchased.  You must also attach all supporting bid documentation. 

5. All funding sources and amounts that will be utilized to complete this project by the 

projected completion date. 

 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 
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D. Project Performance Measures 

 

INSTRUCTIONS: 

 

Please identify performance measurements that you will use to illustrate the outcomes of your 

proposal, if selected for funding. The following performance measures must be included at a 

minimum for consideration.  The performance measurements you identify in this section, as 

approved by the Board, will become provisions of your grant contract if the Applicant is selected 

as a Board Equipment Grant Program Grantee.   

 

The performance measurements must demonstrate how the proposed project will meet the 

program goals described in this Request for Grant Applications.  Minimum performance 

measurements for each project shall include: 

1. The total number of constables and deputy constables that will benefit from the 

equipment funding;  

2. The estimated savings to your government entity that would result from awarding the 

requested grant; 

3. How the safety of constables and deputy constables would be improved by awarding the 

requested grant; and  

4. How the execution of constable duties would be improved by awarding the requested 

grant. 

  

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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E. Request for Advance Payment & Justification 

 

INSTRUCTIONS: 

 

As described in the Request for Grant Applications, grant awards are typically disbursed as 

reimbursements for expenses incurred in the completion of projects. However, the Board will 

consider requests for Advance Payment of funding pursuant to the provisions of the Request for 

Grant Applications.  If you require advance payment, please identify what portion of the project 

budget is being requested in advance and clearly explain the reason(s) why an advance is 

required for the completion of the project. If you are not requesting advanced funds, please state 

that in this section. 

 

Please note that if your request for advance payment is approved, you will be subject to the 

terms outlined in section III.B of the Request for Grant Applications.  

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 
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FY2023 Application Checklist 
 

Be sure to comply with all of the following information in order for your application to be 

considered for funding.  

 

o Cover Letter on county or department letterhead briefly describing the proposed 

equipment, funding amount requested, constable(s) who will benefit. Cover letter must 

include mailing address for award notification. 

 

o Submit one (1) completed, signed original of this grant application marked “ORIGINAL” 

in a sealed envelope or box, addressed to the Board as provided in this Request for Grant 

Applications. 

 

o Submit one (1) electronic copy of this completed grant application on CD or flash drive 

marked “COPY” submitted in the same sealed envelope or box addressed to the board as 

provided in this Request for Grant Applications (flash drives will be returned to the 

applicant). 

 

o Ensure your application addresses all questions and submits all requested justification 

materials and documentation in this application. 

 

o Mail in time to arrive by 12:00 pm on August 29, 2022. 

 

 

 

Signed:  

 

 

 

 

______________________________________________________________________________ 

Name and Title of Signatory 

 

______________________________________________________________________________ 

 Date Signed 
 

 

 

 

 

 



Exhibit A 2 

Training Grant 

Application 
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This Request for Grant Applications is designed to provide interested parties with the application and 

instructions for FY2023 grant funding from the Constable Ethics, Standards & Training Board (the “Board”) 

Training Grant Program.  Section I of this grant Request for Grant Applications provides background 

information on the Board Training Grant Program.  Section II contains information describing how to 

complete a grant application. Section III contains information on the process of grant awards and contracts.  

Section IV contains the grant application and checklist. 

 

Solicitation and award of Board Training Program grants shall be made pursuant to A.R.S. §41-2701 et seq. 

 

I. General Application Information 

 
The following section provides background information on the Board Grant Program. 

 

A. Purpose of the Board Training Grant Program 

 

The Constable Ethics Standards and Training Fund was established by the Arizona Legislature in (A.R.S. 

§22-138).  As a result of the creation of the fund, the Board is required to develop, implement and 

administer the grant program. The primary purpose of the Board Training Grant Program is to provide a 

source of funding to constables who will pursue educational training programs that will advance their 

compliance with statutorily mandated training, to advance their capacities to perform their statutory duties, 

provide them with the tools necessary to perform those duties, or any other training as approved by the 

Board and award of this grant.   

 

B. Funding Source and Available Funds 

 

One source of funding supports the Board Training Grant Program: The Constable Ethics Standards and 

Training Fund established by A.R.S. §22-138.  Under the Board Training Grant Program, up to $7,500.00 

will be awarded during this cycle.  Multiple grant awards will be awarded in this funding cycle.  However, 

no more than 50% of the grant funds may be awarded with respect to any project that benefits any one 

county in FY2023. 

 

 C. Eligible Applicants 

 

Eligible applicants include: 

 

• Arizona county governments that have established and implemented writ fees pursuant to A.R.S. § 

22-138 and have county constables presently holding elected or appointed office in FY2023. 

 

D. Eligible Projects 

 

The following prospective projects will be considered eligible for funding: 

 

• Projects that provide training for Arizona Constables, Deputy Constables and constable employees 

that complies with the statutory provisions of constable training.  
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E. Grant Application Workshops  

 

The Board will not offer a grant application workshop.  

 

F. Application Due Date and General Instructions 

 

Applicants must submit their completed application package, including all necessary forms and documents, 

to the Phoenix office of the Board by: 

 

12:00 pm, Monday August 29, 2022 

 

Late applications will be rejected.  Incomplete applications will be rejected.  Submit one (1) original and one 

(1) electronic version of the application that begins on page 8 on a CD or flash drive; no emails or faxes will 

be accepted. Deliver or mail the grant application package to: 

 

Constable Ethics, Standards & Training Board 

Constable Equipment Grant Program 

c/o Capitol Consulting 

PO Box 13116 

Phoenix, Arizona 85002 

 

Or Physical Address: 

818 North First Street 

Phoenix, AZ 85004 

 

All applicants must make and retain their own copies of their application materials. 

 

All application packages must be received in a sealed envelope or package. All application packages must 

arrive at the designated address by the due date and time.   

 

The Board cannot accept applications via fax or e-mail. The original copy of the application must be clearly 

labeled “ORIGINAL – GRANT APPLICATION” and must include all required forms with original wet-ink 

signatures by the person who is authorized to apply on behalf of the applicant(county).  Failure to include 

any required information in the application packet or contract will result in the rejection of the application.  

Be advised that staff will not mark applications “Original – Grant Application” for the applicant.  

 

NOTE:  See Part II of this document (“How to Submit an Application”) for the complete instructions on 

how to submit an application. 

 

G. Application Evaluation & Selection Process 

 

All application packages will be evaluated by the Board after the grant application submittal deadline. 

  

The Board will use the FY2023 Application Rating Criteria (see part I.H, below) to rank applications. After 

the applications have been ranked, project proposals will be reviewed and grant award recommendations 

will be made based on the application ranking and the strength of the project proposal as determined by the 

Board. During the evaluation process, the Board will be guided by the information applicants provide in 
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their completed applications. Applicants may be requested to supply additional information and may also be 

asked to revise applications based on new information submitted. The Board may adjust monetary grant 

requests, project proposal scopes of work, project and reporting performance measurements and/or project 

budgets. Once the Board has completed its review, ranking and any modification of applications and project 

proposals, it expects to make grant award recommendations in a public meeting on or around September 8, 

2022. 

 

Applicants will be notified by U.S. mail as to whether or not they received a grant award after the evaluation 

and award process is completed. The applicant approved by the Board for grant funding will also be sent a 

fully executed copy of the Grant Award Contract.  All applicants should review the form Grant Award 

Contract, because all grants are conditional on the applicant’s willingness to enter into a contract with the 

standard terms set forth in that document.  The Board anticipates that grant award notification will be mailed 

on or approximately September 16, 2022. 

 

After the grant award has been made, all applications and the associated evaluations will be made available 

to the public. The Board may determine that trade secrets or proprietary information may continue to be held 

confidential. If an applicant believes that any of the information contained in its application should be held 

confidential it must designate that information as “confidential” in its application, and provide a written 

explanation as to why it should be held confidential. 

 

H. FY2023 Application Rating Criteria 

 

All grant applications submitted during the FY2023 will be scored and ranked according to the following 

criteria: 

 

1. Mandated Training   

• On a scale of 1 to 10 with 10 being the highest possible score, how well does this prospective project meet 

the mandated training needs of the constables identified in the application? 

 

2. Performance Measures 

• On a scale of 1 to 10 with 10 being the highest possible score, how well will the prospective 

project/acquisition meet the minimum required performance measurements. 

 

3. Fiscal Efficiency 

•  On a scale of 1 to 10 with 10 being the highest possible score, how well does the prospective   

    project/acquisition utilize the resources of the prospective grant award to accomplish the program goals?  

 

4. Past Compliance 

• If applicable, did the Applicant comply with all provisions of contracts associated with previous grant 

awards? If the answer is “Yes,” the applicant will receive 10 points. If the answer is “No,” the applicant 

will receive 0 points. 

 

5. Matching Funds 

• Does the Applicant offer matching funds to the project? If the answer is “Yes,” the applicant will 

receive 10 points. If the answer is “No,” the applicant will receive 0 points.  
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6.  Priority for Reimbursement-Based Awards 

• Does the Applicant seek funding on a reimbursement-basis? If the answer is “Yes,” the applicant will 

receive 10 points. If the answer is “No,” the applicant will receive 0 points.  

 

II. How to Submit an Application 

 
The following describes how to submit an application for the Board Training Grant Program funding. Please 

read this information carefully and follow all directions. 

 

A. Planning and Writing the Project Proposal 

 

Before completing the application (Section IV beginning on page 9) applicants should read and familiarize 

themselves with all sections of this Request for Grant Applications.  

 

Grant awards are implemented through binding Grant Award Contracts.  The terms of this Request for Grant 

Applications will be incorporated by reference in the final Grant Award Contract, but in the event of a 

conflict between the terms of this Request for Grant Applications and the terms of the final Grant Award 

Contract, the terms of the final Grant Awards Contract will take priority and will define the terms of the 

parties’ obligations to each other.  

 

Applicants should pre-plan their project and be able to provide details clarifying and describing: 

• How the project will enhance constable safety and efficiency  

• How many constables and deputy constables will benefit from the project and what the participant -

cost ratio will be as a result of the project. 

• What the project components are  

• How much each component of the project will cost (you must submit a detailed budget)  

• Evidence to verify the costs (quotes) 

• When the project will be completed 

• How they plan to measure and report upon the outcomes of the project 

 

 Matching Funds are not required for grant projects in this grant program, but they are encouraged and 

projects that are accompanied by the applicant’s matching funds will receive priority consideration in the 

evaluation process by receiving 10 additional points in the corresponding rating criteria. However, if an 

applicant intends to provide matching funds, the project budget must reflect the value and source of the 

matching funds that the applicant intends to provide.  

 

Project Cash Flow: Be aware of the timing and amount of funding (cash flow) needed to complete the 

project specified within your application. If you are selected for a grant award, payments are made on a 

reimbursable basis. Successful applicants that become grantees (“Grantees”) must provide assurance that the 

work has been completed (receipts, invoices, etc.) in order to receive reimbursement.  

 

Applicants that propose projects that seek reimbursable payment of their potential grant award will receive 

additional priority in the evaluation process and will be awarded 10 additional points according to the 

published rating criteria. 
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If you are an applicant that will have a difficult time waiting for reimbursement, be sure to specify in 

Section IV E in the application (page 13) that you may need an advance payment and clearly explain in 

detail the reason(s) why an advance is needed. Requests for an advance payment will be considered but are 

not guaranteed. 

 

No awarded project will receive more than 75% of the project funding in advance. 25% of any award will be 

withheld until the Board receives a completed final report from the applicant after the project is completed.   

 

If the awarded applicant is in possession of advanced grant funds after the term of the contract or upon the 

conclusion of the project (whichever comes first), the applicant must return them to the Board within 90 

days of the completed project or the termination of the contract. 

 

NOTE: If you are selected for a grant award, you must account for your expenditures on an actual cost basis 

not to exceed the grant award amount. You may not request additional funds should you have cost overruns. 

If you have cost overruns, the Board will not be responsible for reimbursement of those costs. 

 

Applicants should make sure the proposed project addresses at least all minimum aspects of the application.  

If an applicant needs more space than what is provided on any application form, attach extra sheets as 

needed. However, do not exceed any set word limitations. 

 

B. Completing the Application 

 

Complete the Board Training Grant Program Application that is included in this Request for Grant 

Applications (Section IV, beginning on page 9).  

 

All application forms, sections and certifications must be completed and submitted with your grant 

application package. You can use the forms provided or create your own using 8.5” x 11” size paper.  If you 

create your own forms, they must contain the same information in the same order as the ones provided in the 

application. If an applicant needs more space than what is provided on any application form, attach extra 

sheets as needed.  

 

Do not omit any sections of the application. All pages of your application must be typed (preferred) using a 

font size no smaller than 10 point or clearly printed. 

 

NOTE:  You must submit one (1) original and one (1) electronic version on CD or flash drive of the grant 

application package (flash drives will be returned to applicants). 

 

Failure to include required information will result in the rejection of your application. 

 

C. Contact Information for Questions 

 

Please contact the Board Grant Program Coordinator if you have any questions: 

Grant Program Coordinator 

Constable Ethics, Standards & Training Board 

PO Box 13116 

Phoenix, AZ 85002 

Phone: (602) 343-6280 
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Fax: (602) 712-1252 

E-mail: cestb@azcapitolconsulting.com 

 

III. Grant Awards & Reporting 

 
A. Notification of Award and Grant Award Contract 

Applicants will be notified in writing as to whether or not they received a grant award after the evaluation 

process is completed.  The Board will prepare the final Grant Award Contract and will send two signed 

originals to the successful applicant. The applicant must execute both originals, returning one fully-executed 

original of the Grant Award Contract to the Board and keeping the other for its own records.  No funds will 

be disbursed by the Board and the Grant Award Contract will not be a final binding contract until the fully-

executed original of the Grant Award Contract has been received by the Board.   

 

B. Records and Reporting Requirements 

 

The applicant that becomes a successful Grantee will be responsible for setting up and maintaining a project 

file that contains all records of correspondence with the Board, receipts, invoices and copies of all reports 

and documents associated with the project. These records must be maintained for five (5) years after the 

submission of the final report indicating project completion.  

 

The Grantee shall reference the Grant Contract Number in all correspondence submitted to the Board.  

 

The Grantee shall include the following language in all reports prepared for this Contract, and in any 

publication of reports, or any printed or digital materials or advertising generated with the financial support 

of the Board: 

 

a) "The Constable Ethics Standards and Training Board has funded all (or a portion) of this Project." 

b) "The views or findings presented are the Grantee's and do not necessarily represent those of the State, or 

the Constable Ethics Standards and Training Board." 

 

The Grantee is required to submit a quarterly update to the Board that includes a brief narrative report 

describing the outcome of the work performed on the project to date. If the Grantee received any advance 

funds, they must include details on all purchases or investments made with grant funds to date, a revised 

advanced funds budget report with paid receipts attached showing the actual cost of all items purchased and 

the balance of any advanced funds remaining.  

 

When requesting funds for a project, the Grantee shall submit to the Board the following information: 

• a cover letter that includes the grant contract number, the Grantee name, the amount of funding 

requested 

• a brief narrative of the project’s progress and how grant funds were used to achieve project 

objectives to date as outlined by the Grantee in the Grant Application 

• a budget report showing in-kind and actual expenditures 

• receipts/paid invoices to provide assurance that the work has been completed 

 

Reimbursement requests may be submitted on a quarterly basis or less frequently if no expenses have 

occurred.  

mailto:cestb@azcapitolconsulting.com


FY2023 Constable Training Grant Manual & Application July 1, 2022

  

 

8 

 

The Grantee must obtain Board pre-approval before any funds are reallocated within the original/approved 

budget in the Grant Application. The Grantee is responsible for responding to any inquiries from the Board 

within any time periods specified by the Board. 

 

At the end of the project, a final budget report and a final narrative report must be submitted and approved 

by the Board. The final narrative report shall include at a minimum:   

• A summary of the project goals and objectives 

• Project results or outcomes (including any data or photos) 

• aspects of the project that worked well and things that did not work well 

• Any public involvement and coordination 

• How the project has met the program goals 

• How the project has benefited the State of Arizona.  

 

The Board will not disburse final payment until all reports and all requirements of the Grant Award Contract 

have been fulfilled.  

 

Any remaining advanced funds, including any interest earned on advanced funds, will be returned to the 

Board. The Grantee will be required to remit any unexpended balance of grant funds to the Board no later 

than 90 days after the completion of the grant funded project. 
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IV. Grant Application Package Materials 
 

A. Statement of Applicant Eligibility 

 

INSTRUCTIONS: 

 

Please describe the nature of your organization and explain how you are eligible to apply for the 

Board Equipment Grant Program. Please limit your response to no more than 1,000 words and 

attach as exhibits accompanying documentation of your eligibility, including but not limited to 

the county resolution authorizing the collection of writ fees to be paid to the Board. 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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B. Project Proposal Form 

 

INSTRUCTIONS: 

 

Please describe completely the project you propose to complete if awarded the Board Training 

Grant. Be complete in your description of the project.  At a minimum, your response must 

contain: 

 

1. A detailed description of the proposed project. 

2. An explanation of how many hours will be credited to the Applicant’s mandatory 

annual training requirements in accordance with A.R.S. 22-137(D). 

3. Identify the name of constables that will be trained; 

4. An explanation of outcomes to be expected from the funding proposal.  

5. An explanation of how grant funds will be used (this is not a substitute for the 

project budget required in Section IV C. 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 
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C. Project Budget 

 

INSTRUCTIONS: 

 

Please submit a detailed budget for the project and identify all revenue and expenses that will be 

applied and incurred in the completion of the project.  

 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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 D. Project Performance Measures 

 

INSTRUCTIONS: 

 

On this page, please identify at least four (4) performance measurements that will illustrate 

the outcomes of your proposal.  The performance measurements you identify in this section, as 

approved by the CESTB, will become provisions of your grant contract if the Applicant is 

selected as the CNA -Training Grant Program Grantee.   

 

The performance measurements must demonstrate how the proposed project will meet the 

program goals described in the Grant Manual. 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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E. Request for Advance Payment & Justification 

 

INSTRUCTIONS: 

 

As described in the Request for Grant Applications, grant awards are typically disbursed as 

reimbursements for expenses incurred in the completion of projects. However, the Board will 

consider requests for Advance Payment of funding pursuant to the provisions of the Request for 

Grant Applications.  If you require advance payment, please identify what portion of the project 

budget is being requested in advance and clearly explain the reason(s) why an advance is 

required for the completion of the project. If you are not requesting advanced funds, please state 

that in this section. 

 

Please note that if your request for advance payment is approved, you will be subject to the 

terms outlined in section III.B of the Request for Grant Applications. 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________ 
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FY2023 Application Checklist 
 

Be sure to comply with all of the following information in order for your application to be 

considered for funding.  

 

o Cover Letter on county or department letterhead briefly describing the training the 

applicant plans to attend and the total dollar amount you are applying for. Submit in the 

same sealed envelope or box addressed to the board as provided in this Request for Grant 

Applications. Letterhead should include mailing address for award notification. 

 

o Submit one (1) completed, signed original of this grant application marked “ORIGINAL” 

in a sealed envelope or box, addressed to the Board as provided in this Request for Grant 

Applications. 

 

o Submit one (1) electronic copy of this completed grant application on CD or flash drive 

marked “COPY” submitted in the same sealed envelope or box addressed to the board as 

provided in this Request for Grant Applications 

  

o Ensure your application addresses all questions and submits all requested justification 

materials in this application 

 

o Deliver or mail in time to arrive by August 29, 2022 

 

 

Signed:  

 

 

 

 

______________________________________________________________________________ 

Name and Title of Signatory 

 

______________________________________________________________________________ 

 Date Signed 

 



Exhibit B 

Application Section 

A: Statement of 

Applicant Eligibility 

  













Exhibit C 

Application Sections 

B through E 
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Samples of Cover 
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SAMPLE #1



SAMPLE #2



SAMPLE #3
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CONSTABLE ETHICS, 

STANDARDS & TRAINING BOARD 

GRANT AWARD CONTRACT 

GRANT NO. CNA19-XXX 

Project Title:   

Grant Award Amount: $_________ 

This Agreement Shall Become Effective: Upon the date a fully-executed or

Ethics, Standards and Training Board (“Board”). 

Termination Date: June 30, 2019.  This agreement expires on this date unles

extension has been obtained from the Board.  The Board in its sole discretion

further the goals and objectives of this Grant Award Contract, and to determi

TERMS OF AGREEMENT 

This Grant Award Contract is entered into by _______________________

BOARD, through its Chairman pursuant to authority granted to the Board by A.

and in accordance with A.R.S. § 41-2701 et seq. The parties agree to fulfill the

Award Contract and to abide by all contractual terms, statutes and regulations g

funds. 

This Grant Award Contract shall constitute the entire agreement between the pa

oral or written understandings. 

The parties hereto agree to carry out the Provisions of this Gran

GRANTEE 

Signature of Authorized Individual           Date Signature of Author

Typed Name & Title (BELOW): Typed Name & Title

Mike Cobb 

Chairman 

< ude this number in
  

County Official Signature Here

Printed name & Title of County Official
-------- Incl
iginal is received by the Constable 

s prior written approval for an 

 may approve an extension to 

ne the length of any extension.. 

________ (GRANTEE), and the 

R.S. § 22-137 and A.R.S. § 22-138 

 terms and conditions of this Grant 

overning the expenditure of Board 

rties, superseding any and all other 

t Award Contract. 

BOARD 

ized Individual           Date 

 (BELOW): 

            all correspondence

tunmacht
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tunmacht
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tunmacht
Highlight
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Definitions 

 

As used throughout this Grant Award Contract, including the General Provisions and the Scope of Work, the following 

terms shall have the meaning set forth below: 

 

1. “Board” means the State of Arizona Constable Ethics, Standards & Training Board. 

2. “Chairman” means the agency head of the Board or a person duly authorized by the Chairman to act on the 

Chairman’s behalf. 

3. “Deliverables” means the reports, documentation, and other materials developed for submission to the Board by 

the Grantee in the course of the Grantee’s performance under this Grant Award Contract. 

4. "Grant Application" means the application filed by the Grantee upon which this Grant Award Contract was 

awarded. 

5. “Grant Award Contract” means this Grant Award Contract between the Board and Grantee. 

6. “Grant Award Contract Amendment” means a written document, signed by an authorized representative of both 

parties for the purpose of making changes to the Grant Agreement. 

7. “Grantee” means the county, person, firms, or organization performing the work or delivering the items described 

in this Grant Award Contract. 

8. "Records" means all books, accounts, reports, receipts, files and other records relating to this Grant Award 

Contract. 

9. “Scope of Work” means that part of this Grant Award Contract that describes the work to be performed by the 

Grantee to accomplish the Project purpose under this Grant Award Contract. If the Scope of Work conflicts with 

the General Provisions, the terms of the Scope of Work shall govern. 

10. The use of the word “shall” means the action described is mandatory under this Grant Award Contract and/or 

applicable law. 

11. "State" means the State of Arizona, including the Board. 

General Requirements 

 

1. Governing Law and Dispute Resolution  This Grant Award Contract shall be governed by and constructed in 

accordance with the laws of the State of Arizona.  Disputes arising during the performance of this Grant Award 

Contract will be resolved to the maximum extent possible through cooperation and coordination of the Grantee 

and the Board.  If the parties are unable to resolve their differences by agreement, the parties agree to resolve all 

disputes arising out of or relating to this Grant Award Contract through arbitration, after exhausting applicable 

administrative review, to the extent required by A.R.S. § 12-1518 except as may be required by other applicable 

statutes.  Any litigation regarding this Grant Award Contract must be maintained in Arizona courts, except as 

pertaining to disputes which are subject to arbitration. 

 

2. Terms of this Grant Award Contract  The terms of the Request for Grant Applications that led to the grant award 

incorporated in this Grant Award Contract are hereby incorporated into this Grant Award Contract by this 

reference, except that to the extent there is any conflict between the terms of the Request for Grant Applications 

and this Grant Award Contract, the terms of this Grant Award Contract shall prevail and shall govern the terms of 

the parties’ obligations to each other. 

 

3. Licenses, Permits and Authorizations  Grantee shall obtain and maintain all licenses, permits and authorizations 

necessary to perform its obligations under this Grant Award Contract;  and is responsible for compliance with all 

applicable local, state, and federal laws. 

 

4. Modification and Amendment This Grant Award Contract may be modified only by a written Grant Award 

Amendment signed by Chairman of the Board or by another person authorized in writing by the Board to act on 

behalf of the Board. 
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5. Antitrust Claims  Grantee assigns to the Board any claim for overcharges resulting from antitrust violations to the 

extent that such violations concern materials or services supplied by third parties to Grantee in exchange for grant 

funds provided under this Grant Awards Contract. 

 

6. No Assignment  No rights or interest in this Grant Award Contract shall be assigned by Grantee without prior 

written approval of the Board. 

 

7. No Political Activities  Grantee agrees that no funds provided or personnel employed under this Grant Award 

Contract shall be in any way engaged in conduct of political activities in violation of 5 U.S.C. § 1502. 

 

8. Conflict of Interest  Grantee certifies that it presently has no financial interest and shall not acquire any financial 

interest, direct or indirect, which would conflict in any manner with the performance of services required under 

this Grant Award Contract. 

 

9. Assessments, Evaluations and Information or Data Collection  Grantee agrees to cooperate and participate with 

any and all assessments, evaluations or information or data collection requests. 

 

10. Privacy Laws  Grantee assures that it will comply with all state and federal laws regarding privacy during the 

course of this award. 

 

11. Immigration Laws  As required by A.R.S. § 41-4401, each party hereby warrants its compliance with all federal 

immigration laws and regulations that relate to its employees and A.R.S. § 23-214(A).  Each party further 

warrants that after hiring an employee, it verifies the employment eligibility of the employee through the e-verify 

program.  If either party uses any subcontractors in performance of the agreement, subcontractors shall warrant 

their compliance with all federal immigration laws and regulations that relate to its employees and A.R.S. § 23-

214(A), and subcontractors shall further warrant that after hiring an employee, such subcontractor verifies the 

employment eligibility of the employee through the e-verify  program.  A breach of this warranty shall be deemed 

a material breach of this Grant Award Contract subject to penalties up to and including termination of this Grant 

Award Contract.  A party shall not be deemed in material breach if it and its subcontractors establish compliance 

with the employment verification provisions of Sections 274A and 274B of the Federal Immigration and 

Nationality Act and the E-Verify  requirements contained in A.R.S. § 23-214(A).  Each party retains the legal 

right to inspect the papers of the other party and its subcontractors engaged in performance of this agreement to 

ensure that the other party and its subcontractors are complying with the warranty.   Any inspection will be 

conducted after reasonable notice and at reasonable times.   If State law is amended, the parties may modify this 

paragraph consistent with State law.  

 

12. Severability  If any provision of the Grant Award Contract is held invalid, the remainder of this Grant Award 

Contract shall not be affected thereby and all other parts of this Grant Award Contract shall be in full force and 

effect. 

 

13. Relationship of Parties  The parties agree that the Grantee shall not be considered an employee, associate, partner, 

officer, joint venture, or agent of the Board or the State as a result of this Grant Award Contract. The Grantee is 

solely responsible for the planning, design, scope, and implementation of the Scope of Work funded through this 

Grant Award Contract. Neither the Board nor the State is responsible for any liabilities resulting from the 

Grantee’s planning, design, Scope of Work, implementation or performance of the Scope of Work funded through 

this Grant Award Contract. 

 

14. No Waiver  Either party’s failure to insist on strict performance of any term or condition of this Grant Award 

Contract shall not be deemed a waiver of that term or condition even if the party accepting or acquiescing in the 

nonconforming performance knows of the nature of the performance and fails to object to it. 

 

15. Records Retention  Pursuant to A.R.S. §§ 35-214 and 35-215, Grantee shall retain and shall contractually require 

each contractor and subcontractor to retain all records relating to this Grant Award Contract for a period of five 

years after completion of the Grant Award Contract and until any litigation, claim, negotiation, audit, cost 
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recovery, or action involving the records has been completed. All records shall be subject to inspection and audit 

by the Board at reasonable times. Upon request, the Grantee shall produce the original of any or all such records 

at the offices of the Board. 

 

16. Stop Work Notice  In the event of unapproved changes in the Scope of Work, performance or changes outside the 

scope of the Grant Award Contract, illegal or unpermitted activities, or other material discrepancies between the 

Grant Award Contract and the Grantee’s activities, the Board reserves the right to issue notice to the Grantee to 

stop work. The notice will further specify that the Board will not approve resumption of performance or further 

payments until the issue or issues identified in the stop work notice have been resolved to the satisfaction of the 

Board. 

 

17. Period  The Board agrees to reimburse Grantee for work activities performed during the time this Grant Award 

Contract is in effect. The Board is not required to reimburse Grantee for any work activities initiated prior to 

execution of this Grant Award Contract or after  this Grant Award Contract is no longer in effect. The Board may 

extend the time this Grant Award Contract is in effect, if requested by the Grantee by executing a Grant Award 

Contract Amendment. 

 

18. Contractors, Subcontractors and Consultants  Contractors, subcontractors or consultants may be used in the 

performance of tasks described in the Scope of Work of this Grant Award Contract. The Grantee shall not enter 

into any contract or subcontract under this Grant Award Contract without consideration for impact on the project. 

The Grantee shall report any contract or subcontract awards or changes as part of that calendar year's narrative 

report.  Any contractor, subcontractor or consultant participating in this Grant Award Contract shall comply with 

the terms and conditions of this Grant Award Contract, as set forth in the general provisions and Scope of Work.  

Should the Grantee utilize any contractors, subcontractors or consultants, Grantee agrees to supply all such 

contractors and subcontractors with copies of this Grant Award Contract and the Request for Grant Application 

that led to this Grant Award Contract, and to obtain the written agreement of each such contractor or 

subcontractor to follow and be bound by all terms of this Grant Award Contract.  

 

Indemnification 

 

1. Notwithstanding any provision of this Grant Award Contract to the contrary, the Board is not authorized to 

indemnify Grantee or its contractors and/or subcontractors. 

 

2. Each party (as “Indemnitor”) agrees to defend, indemnify, and hold harmless the other party (as “Indemnitee”) 

from and against any and all claims, losses, liability, costs, or expenses, including reasonable attorney’s fees 

(hereinafter referred to as “Claims”) arising out of the bodily injury of any person (including death) or property 

damage, but only to the extent that such Claims which result in vicarious/derivative liability to the Indemnitee are 

caused by the act, omission, negligence, misconduct, or other fault of the Indemnitor, its officers, officials, agents, 

employees or volunteers.  The Grantee shall indemnify and hold harmless the Board and the State against any 

liability, including costs and expenses, for infringement of any patent, trademark or copyright arising out of Grant 

Award Contract performance or use by the Board of materials furnished or work performed under this Grant 

Award Contract. In consideration of the award of this Grant Award Contract, the Grantee agrees to waive all 

rights of subrogation against the Board and the State, their officers, officials, agents, and employees for losses 

arising from the work performed by the Grantee and the Board. However, if the Grantee is a State agency, board, 

commission, political subdivision of the State, or a university of the State, this paragraph shall not apply. 

  

3. Should the Grantee utilize contractor(s) and/or subcontractor(s), the indemnification clause between Grantee and 

its contractor(s) and subcontractor(s) shall include the following: 

 

Contractor shall indemnify, defend, save, and hold harmless Grantee, the Arizona Constable Ethics, 

Standards and Training Board, and the State of Arizona, and any jurisdiction or agency issuing any 

permits for any work arising out of this Agreement, and its departments, agencies, boards, commissions, 

universities, officers, officials, agents, and employees (hereinafter referred to together as “Indemnitee”) 

from and against any and all claims, actions, liabilities, damages, losses, or expenses (including court 
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costs, attorneys’ fees, and cost of claim processing, investigation, and litigation) (hereinafter referred to as 

“Claims”) for bodily injury or personal injury (including death), or loss or damage to tangible or 

intangible property caused, or alleged to be caused, in whole or in part, by the negligent or willful acts or 

omissions of such contractor or any of its owners, officers, directors, agents, employees or subcontractors. 

This indemnity includes any claim or amount arising out of or recovered und the Workers’ Compensation 

Law or arising out of the failure of such contractor to conform to any federal, state, or local law, statute, 

ordinance rule, regulation, or court decree. It is the specific intention of the parties that the Indemnitee 

shall, in all instances, except for Claims arising solely from the negligent or willful acts or omissions of 

the Indemnitee, be indemnified by such contractor from and against any and all claims. It is agreed that 

such contractor shall be responsible for primary loss investigation, defense, and judgment costs where this 

indemnification is applicable.  Additionally, on all applicable insurance policies, contractor and its 

subcontractors shall name the State of Arizona and the Arizona Constable Ethics, Standards and Training 

Board, and their departments, agencies, boards, commissions, universities, political subdivisions, officers, 

officials, agents and employees as additional insureds, and also include a waiver of subrogation in favor 

of the State, the Arizona Constable Ethics, Standards and Training Board, and the other foregoing State 

entities and persons.  Insurance requirements for any contractor or subcontractor used by Grantee are 

incorporated herein by this reference and attached to this Grant Award Contract as Exhibit “A”.      

 

Termination of Grant Award Contract 

 

1. Suspension or Debarment The Board may, by written notice to the Grantee, immediately terminate this Grant 

Award Contract if the Board determines that the Grantee has been debarred, suspended, or otherwise lawfully 

prohibited from participating in any public procurement activity, including but not limited to, being disapproved 

as a subcontractor of any public procurement unit or other governmental body. Execution of this Grant Award 

Contract shall attest that the Grantee is not currently suspended or debarred. If the Grantee becomes suspended or 

debarred, the Grantee shall immediately notify the Board. 

 

2. Termination for Convenience  The Board reserves the right to terminate this Grant Award Contract in whole or in 

part at any time, when in the best interests of the Board, without penalty or recourse. Upon receipt of written 

notice of termination, the Grantee shall stop all work, as directed in the notice, notify all subcontractors of the 

effective date of the termination and minimize all further costs to the Board. In the event of termination under this 

paragraph, all documents, data and reports prepared by the Grantee under this Grant Award Contract shall become 

the property of and be delivered to the Board. The Grantee shall be entitled to receive reimbursement for work 

completed and materials accepted before notification of termination. The Board is under no obligation to continue 

reimbursement for any work activities undertaken after notification of termination. 

 

3. Termination for Default  The Board reserves the right to terminate this Grant Award Contract in whole or in part 

due to the failure of the Grantee to comply with any term or condition of this Grant Award Contract or to acquire 

and maintain all required insurance policies, bonds, licenses and permits. The Board shall provide written notice 

of the termination and the reasons for it to the Grantee. 

 

4. Non-Availability of Funds  Every payment obligation of the Board under this Grant Award Contract is 

conditioned upon the availability of funds appropriated or allocated for the payment of such obligation. If funds 

are not allocated and available for the continuance of this Grant Award Contract, this Grant Award Contract may 

be terminated by the Board at the end of the period for which funds are available. No liability shall accrue to the 

Board in the event this provision is exercised, and the Board shall not be obligated or liable for any future 

payments or for any damages as a result of termination under this paragraph. 

  

5. Continuation of Work Activities After Termination  Termination of this Grant Award Contract does not prohibit 

the Grantee from independently continuing work on the project, but any such independent continuation is solely 

the responsibility of the Grantee. 

 

6. Cancellation for Conflict of Interest  Pursuant to A.R.S. § 38-511, the Board may cancel this Grant Award 

Contract within 3 years after Grant Award Contract execution without penalty or further obligation if any person 
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significantly involved in initiating, negotiating, securing, drafting or creating the Grant Award Contract on behalf 

of the Board is or becomes at any time while the Grant Award Contract or an extension of the Grant Award 

Contract is in effect an employee of or a consultant to any other party to this Grant Award Contract with respect 

to the subject matter of the Grant Award Contract. The cancellation shall be effective when the Grantee receives 

written notice of the cancellation unless the notice specifies a later time. If the Grantee is a political subdivision of 

the State, it may also cancel this Grant Award Contract as provided in A.R.S. § 38-511. 

 

Non-Discrimination 

 

The Grantee shall comply with Executive Order 2009-09, which mandates that during the performance of this Grant 

Award Contract, the Grantee and its contractors and subcontractors will not discriminate against any employee or 

applicant for employment because of race, age, color, religion, sex or national origin.  The Grantee and its contractors and 

subcontractors will take affirmative action to insure that applicants are employed and that employees are treated during 

employment without regard to their race, age, color, religion, sex or national origin.  Such action shall include, but is not 

limited to the following:  employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or 

termination, rates of pay or other forms of compensation and selection for training, including apprenticeship.  The Grantee 

and its contractors and subcontractors shall post in conspicuous places available to employees and applicants for 

employment notices setting forth the provisions of this non-discrimination clause.  Grantee agrees to ensure that the 

provisions of this paragraph are included in all of its contracts with contractors and subcontractors relating to this Grant 

Award Contract. 

 

Payments 

 

1. Use of Grant Funds  Grantee agrees that grant funds will be used in accordance with the terms of this Grant 

Award Contract.  Awarded grant funds shall be used solely for eligible purposes as approved by the Board. Line 

item funding is considered estimates of costs; however, the total project costs are considered exact and shall not 

be exceeded by the Grantee unless this Grant Award Contract is amended in a Grant Award Contract 

Amendment.  Substandard performance by Grantee of its obligations under this Grant Award Contract as 

determined by the Board will constitute noncompliance with this Grant Award Contract.  Any deviation or failure 

to comply with the purpose and/or conditions of this Grant Award Contract by Grantee without prior written 

approval of the Board may constitute sufficient reason for the Board to terminate this Grant Award Contract, 

revoke the grant, require the return of all unspent funds, perform an audit of expended funds, and require the 

return of any previously spent funds that are determined by the Board to have been spent in violation of the 

purpose or conditions of this Grant Award Contract. 

 

2. Actual Cost, Reimbursement and Advance  All payments made under this Grant Award Contract shall be by 

actual cost. 

 

a. Payments under the Grant Award Contract shall be by actual cost and reimbursement. The Grantee is 

eligible for reimbursement of actual expenses incurred that are necessary to complete tasks as specified in 

the Scope of Work. 

 

b. The Grantee may request advance payment of partial grant funds. The Grantee shall submit written 

justification to the Board explaining the need for a funding advance and detailed documentation justifying 

the amount of the advance requested. Funding advances will be subject to Board approval. If advance 

payment is made, the Grantee shall demonstrate that all advanced monies have been expended prior to 

requesting reimbursement for other allowable expenses. Additionally, Grantee must reimburse the Board 

any advances paid that were in excess of actual costs of implementing the grant project. 

 

3. Conditions of Payment  Each payment is conditioned upon receipt and approval by the Board of the deliverable(s) 

specified in the Scope of Work and shall be accompanied by reasonable assurance (documentation, receipts, 

invoices, etc.) that the goods and services for which payment is requested were actually received and performed. 

The Board has the right to disallow contributions determined inappropriate or unreasonable. The Board shall have 

a minimum of thirty (30) working days to approve the deliverable(s) and payment request forms. 
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4. Default  If the Board determines that the Grantee is in default in the performance of any obligation under this 

Grant Award Contract, the Board may either adjust the amount of payment or withhold payment until satisfactory 

resolution of the default. 

 

5. IRS W-9  If Grantee is not a political subdivision of the State, in order to receive payment under any resulting 

Grant Award Contract, the Grantee shall have a current IRS-W9 Form on file with the Board. 

 

6. Recoupment of Payments  The Grantee shall reimburse the Board for all grant funds determined by the Board not 

to have been spent in accordance with the terms of this Grant Award Contract. 

 

Ownership of Information 

 

Title to all documents, reports and other materials prepared by the Grantee in performance of this Grant Award Contract 

shall rest in the Board, except for copyrighted material prepared in advance of this Grant Award Contract by the Grantee 

at the expense of the Grantee. The Board shall have full and complete rights to reproduce, duplicate, disclose, publish, 

advertise, perform and otherwise use all documents, reports and other materials prepared under this Grant Award 

Contract, except for copyrighted material. The Grantee shall have full and complete rights to reproduce, duplicate, 

disclose, publish, advertise, perform and otherwise use all documents, reports and other materials prepared under this 

Grant Award Contract. 

 

Notices 

 

Whenever notice is required pursuant to this Grant Award Contract, such notice shall be in writing and shall be directed to 

the persons and addresses specified for such purpose in the Scope of Work, or to such other persons and addresses as 

either party may designate to the other party in writing. Unless otherwise set forth in this Grant Award Contract, notice 

shall be delivered in person or by certified mail, return receipt requested.  Notices, correspondences and payments on 

behalf of the Board to the Grantee shall be sent to: 

 

 Grantee Name: _____________________________________________________________________________ 

 Grantee Mailing Address: ___________________________________________________________________ 

 Grantee City: __________________________________________________________________________ 

 Grantee Zip Code: _______________________________________________________________________ 

 Grantee Telephone Number: ______________________________________________________________ 

 Grantee Fax Number: ___________________________________________________________________ 

 Grantee E-Mail Address: _________________________________________________________________ 

 

Notices, correspondence, data, analyses, inquires, invoices, technical reports and other information, including all 

Deliverables from the Grantee to the Board shall be sent to: 

 

 Constable Ethics Standards & Training Board 

PO Box 13116 

Phoenix, Arizona 85002 

Telephone: 602-343-6280 

Facsimile: 602-712-1252 

E-mail: cestb@azcapitolconsulting.com 

 

Deliverables 

 

1. Included with every reimbursement or payment request, the Grantee shall submit to the Board a budget report and 

a brief narrative report. A paper copy of the budget and narrative reports shall be mailed to the Board. The reports 

shall include, but are not limited to, budget expenditures, in-kind expenditures, and a brief narrative of the 

project’s progress, as applicable. Grantee must obtain Board pre-approval before any funds are relocated within 

tunmacht
Highlight
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the original/approved budget in the grant application. The Grantee is responsible for responding to any inquiries 

from the Board. 

 

2. The Grantee shall identify the grant contract number in all reports submitted to the Board. 

 

3. On a quarterly basis, until the project is completed and the Grant Award Contract is terminated, the Grantee shall 

submit to the Board a budget report and narrative report. The reports shall include, but are not limited to, budget 

expenditures, in-kind expenditures and a narrative detailing how grant funds were used to achieve project 

objectives to date as outlined by the Grantee in the grant application.  Reports must be sent to the Board by the 

last day of each quarter following the execution of the Grant Award Contract. 

 

4. At the end of the project, a final budget and final narrative report must be submitted and approved by the Board. 

The final narrative report shall include at a minimum: a summary of the project goals and objectives, project 

results or outcomes (including any data or photos), aspects of the project that worked well and things that did not 

work well, any public involvement and coordination, how the project has advanced the program goals, and how 

the project has benefited the State. The Board will not disburse final payment until the final report and all 

requirements of the Grant Award Contract have been fulfilled. All remaining grant funds or outstanding grant 

funds must be reconciled. 

 

5. The Grantee shall include the following language in all reports prepared for this Grant Award Contract and in any 

publication of reports or results generated with the financial support of the Board: 

 

a. "The Constable Ethics Standards & Training Board has funded all or a portion of this Project." 

b. "The views or findings presented are the Grantee's and do not necessarily represent those of the State, or 

the Constable Ethics Standards & Training Board." 

 

  



Page 9 of 9 

 
SCOPE OF WORK 

ADDENDUM A 
 

The Scope of Work for this project is bound to the provisions of the approved grant application which is incorporated into 

this agreement as Addendum A. All project tasks and costs must coincide with the approved grant application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Exhibit F 

Arizona W9 
Must have on file for the mailing address 

where payments are to be made 

  





 



 

    

    









 















 















  

















































§






 










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The Internal Revenue Service does not require your consent to any provision of this document other than the certification required to avoid backup withholding.


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

 STATE OF ARIZONA AGENCY USE ONLY - AGENCY AUTHORIZATION VENDOR: DO NOT WRITE BELOW THIS LINE
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STATE OF ARIZONA GAO USE ONLY VENDOR & STATE AGENCY: DO NOT WRITE BELOW THIS LINE
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

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



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





Instructions for the State of Arizona Substitute W-9 & Vendor Authorization Form

General instructions:

1. Form GAO-W-9 should be completed by computer (electronically).
2. Vendor must type or legibly print all `Required' fields and submit to the State of Arizona agency they do business with for their

review and authorization of the form.

Specific instructions:

Type of Request
Select the type of request being made.  Select only one, the choices are: 1) New Request, 2) New Location or 3) Change.    If
selecting Change, please identify what fields have changed since the previous submission.  Check all changes that apply: Tax ID,
Legal Name, Entity Type/1099 Classification, Minority Business Indicator, Main Address, Remittance Address or Contact Information.

Taxpayer Identification Number (TIN)
Social Security Number (SSN) OR Federal Employer Identification Number (FEIN)
Required.  Enter your 9 digit Social Security Number (SSN) OR Federal Employer Identification Number (FEIN).
This is your Taxpayer Identification Number (TIN) as assigned by the Internal Revenue Service (IRS) or Social
Security Administration (SSA).

Entity Name
Legal Name
Required. Enter the name corresponding to the TIN given.  Name must be the same as registered with the
Internal Revenue Service (IRS) or Social Security Administration (SSA).

 Individuals: Enter First Name, Middle Name, Last Name
 Sole Proprietorships: Enter First Name, Middle Name, Last Name
 ALL Others: Enter Legal Name of the Business.


DBA Name
Optional. Doing Business As (DBA) For the remittance address, enter a DBA, branch name or location if applicable.  Also
enter any continuation of the Name or Business Name if needed.

Entity Type/1099 Classification
Required.  Check only ONE entity type for the TIN given. If State of Arizona employee is selected, you must provide your State of
Arizona Human Resources Information Solution (HRIS) Employee Identification Number (EIN).  Board Members should select State
of Arizona employee only if they have a State of Arizona HRIS EIN, otherwise select Individual/Sole Proprietor.  If “Other” is selected,
please provide a Description for your business.

Minority Business Indicator
Required.  Select the most detailed description for your business.  Only one selection can be made.  If none apply, select the second
from last description of Non-small, Non-Minority or Non-Women Owned Business (00).  For non-businesses, please select the last
option of Individual, Non-Business (00).

To be classified as a Small, Minority, Women-owned, or Disadvantaged Business Enterprises, a company must meet all qualifying
standards and be at least 51 percent owned, operated, and controlled by the qualifying person or persons.  For additional information
and definitions, refer to the following web site:
http://www.azcommerce.com/small-business/checklist-items/i-would-like-information-on-types-of-certification

Veteran Owned Business-
Required Check either Yes if the business is a Veteran Owned Business or No if the business is NOT a Veteran Owned Business.

 



Instructions for the State of Arizona Substitute W-9 & Vendor Authorization Form

Main Address-Required and Remittance Address-Optional
             Check `Same as Main' if the Remit to Address is the same as the Main Address entered.

Address (NOTE: an additional Address line is available for Remittance Address)
             Required. Enter under the `Main Address' an address where tax information and general correspondence is to be mailed.
             Enter under Remittance Address an address where payments should be made.  Foreign addresses should enter full
             address here.

City
Required.  Enter your city.
State
Required.  Select your state from the drop-down list.  If you are using an address outside of the U.S., select XX-Foreign
address.
Zip code
Required.  Enter your 5 digit zip code.  A 4 digit add on is optional. If completing online, do not enter a dash.  If foreign
address, do not complete field and enter full address in the address line.

Contact Information-Required
Name

             Required. Enter contact name.  The person indicated will be contacted for payment related questions or issues.
Title
Optional. If the form is completed on behalf of a business, please enter your title.
Phone#

             Required. Enter the contact's phone number including area code.  If competing online, enter 9 numeric characters
ONLY, do not enter any dashes, parenthesis or other special characters.
EXT
Optional.  Enter the contact's phone number extension, if applicable.
email
Optional.  Enter the contact's email address.  Must be in the format: email@address.com.
Fax
Optional.  Enter the contact's fax number.  If completing online, enter 9 numeric characters ONLY, do not enter any
dashes, parenthesis or other special characters.

Certification
             Exempt from backup withholding
             Optional. Check box if you are exempt from backup withholding (Individuals and soleproprietors are NOT exempt from
             backup withholding.  Corporations are exempt from backup withholding for certain types of payments). Refer to IRS W-9
             instructions for additional information.

Signature
Required.  Signature should be provided by the individual, owner, officer, legal representative, or other
authorized person of the entity listed on the form.   Certain exceptions to the signature requirement are listed in the IRS
instructions for form W-9.

Title
Required. Enter the title of the person who signed/certified the form.

Current Date
Required. This field will default to the current date if form is completed electronically.

Do not complete any remaining fields; they are reserved for use by the State of Arizona.

Additional Information
For additional information concerning certification requirements for the substitute W-9 form, refer to the instructions for the Internal
Revenue Service form W-9 at: www.irs.gov.


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